
Workplace Skills 

& Attitudes



Learning Targets
✘ Describe the SDOC4E pathways 

✘ Identify things you can do to help you 

prepare for your future TODAY

✘ Explore skills and behaviors that employers 

look for

✘ Explain how certain skills are important in 

different careers 

✘ Assess your own employability skills 

✘ Research workers’ rights
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The four e's

✘ Students are expected to graduate 
with a confirmed plan and knowledge 
of financial aid resources  

✘ Plan relates to a “4E pathway”
✘ Your planning began last year and will 

continue through your senior year! 
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The four e's

✘ ENROLL: college, university, technical 
school, trade school

✘ ENLIST: military enlistment or military 
reserves

✘ EMPLOY: pursuing a full-time job, 
internship

✘ EXPLORE: study abroad, Peace Corp, 
full-time mission/volunteer service 
work
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Planning for each 

pathway: 

10
th

Grade



The four e's
✘ ENROLL: Involved in extracurricular activities –

explore stepping into leadership opportunities 
✘ ENLIST: Explore ASVAB exam material and start to 

prepare – certain roles in the military require certain 
scores!

✘ EMPLOY: Create a professional email & practice 
communicating professionally  

✘ EXPLORE: Explore immersive experiences exploring 
unique careers and college programs 
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The four e's
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Here’s what you should be thinking 

about as you set goals and explore 

options for your future.

Find this guide…

✘ On the SDOC College & Career 

website

✘ By asking your School Counselor 

or College & Career Counselor 

for a copy 

✘ By following your district College 

& Career Coordinator on 

Instagram - @mrs.malfara 

https://www.osceolaschools.net/Page/1821
https://www.osceolaschools.net/Page/1821
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You can find local volunteer opportunities and more right 

on your Xello dashboard!



RESUME BUILDER 

Overview

(Access a resume template on 

Xello)
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Click About Me. 
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Scroll down until you see Resume in the 

bottom, right corner. Click Update! 



Don’t think you have 

resume-worthy 

experience?
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✘ You ALL have high school 
education 

✘ Sports COUNT
✘ Club memberships 

COUNT
✘ Baby-sitting and at home 

responsibilities (caring for 
siblings, etc) COUNT 



You can find more resources on building a 

resume, interviewing, emailing, and more on 

the SDOC district website! 

https://www.osceolaschools.net/Page/10145


classlink

Find and open Xello
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Reminder to review your saved options!
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Click Heart icon on top right of screen
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Workplace Skills & Attitudes Lesson)

Click get startedClick get started Click start activity



Tips for successfully completing the lesson
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1. Once you answer the complete question a blue next 

button will appear at the bottom center of the screen.

2. Make sure to answer all the questions for each activity.  
Students will be completely finished once the progress bar at 
the top left of the screen shows 100%.



“Find out what you like 

doing best and get someone 

to pay you for doing it."

—Katherine Whitehorn
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